TACOMA
PERMITS:

CITY OF TACOMA

Planning & Development Services Department
747 Market St, Room 345 | Tacoma, WA 98402

NOTICE OF
DECISION

Date of Decision: 01/05/2017
Appeal Period Ends: 1/19/2017

Decision Final: 1/20/2017

Decision: Approved, subject to conditions

Applicant: CITY OF TACOMA Neighborhood & Community Services

747 Market St Room 737
Tacoma, WA 98402

Location: 5401 SOUTH TACOMA WAY Parcel 4695000240

Application No.:  LU16-0270

Proposal: A Conditional Use Permit for a daytime drop-in
center for youth and young adults (12-24 years) and an overnight
shelter for young adults (18-24 years). The front 1,500-2,000 sf. of
the building facing S. Tacoma Way will be reserved for retail use.

For further information regarding the proposal, log onto the website at
tacomapermits.org and select "Public Notices". The case file may be
viewed in Planning and Development Services,747Market Street, Rm 345.

Reconsideration: Any person having standing may request
reconsideration of the Director's decision, based upon errors of
procedure or fact, but submitting a request in writing to Planning and
Development Services at the address below.

Appeal to Hearing Examiner: Any aggrieved person or entity may
appeal to the Hearing Examiner by filing a written Notice of Appeal and
submitting the filing fee of $325.26 to hearing Examiner Office (747
Market St., Room 720) which contains the following:
¢ A brief statement showing how the appelland is aggrieved or adversely
affected.
o A statement of the grounds for the appeal, explaining why the appellant
believes the administrative decision is wrong.
® The request of relief, such as reversal or modification of the decision.
¢ The signature, mailing address and telephone number of the appellant

and any representative of the appellant.

The fee shall be refunded to the appellant should the appellant prevail.

Staff Contact: Lisa Spadoni, Principal Planner, 747 Market St, Room 345, (253) 591-5281, Ispadoni@cityoftacoma.org

Environmental Review: Per SEPA, WAC 197-11-800 and TMC Chapter 13.12, the Environmental Official has reviewed this project and

determined the project is exempt from SEPA provisions.

To request this information in an alternative format, please contact Planning and Development Services by phone
at (voice) 2563-591-5030. TTY or STS users please dial 711 to connect to Washington Relay Services
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City of Tacoma
TaCOHla Office of the Director
EEmrEs

Report and Decision

CONDITIONAL USE PERMIT FILE NO: LU16-0270
APPLICATION FOR:

City of Tacoma
747 Market Street, Room 737
Tacoma, WA 98402

SUMMARY OF REQUEST:

A Conditional Use Permit (CUP) to allow a daytime drop-in center for youth and youth adulits
(ages 12-24 years) and an overnight shelter for young adults (ages 18-24 years). That portion
of the building fronting on South Tacoma Way will be reserved for retail uses.

LOCATION:
5401 South Tacoma Way, Parcel Number 4695000240

SUMMARY OF DECISION:
The request for a Conditional Use Permit is Approved, subject to conditions.

Notes:

The appeal period on this decision closes January 19, 2017, and the effective date of this
decision is the following business day, provided no requests for reconsideration or appeals are
timely filed as identified in APPEAL PROCEDURES of this report and decision.

The Director has jurisdiction in this matter per TMC 13.05.030. The applicant bears the burden
of proof to demonstrate the proposal is consistent with the provisions of the TMC, the applicable
provisions and policies of the City’s Comprehensive Plan, and other applicable ordinances of the
City.

FOR ADDITIONAL INFORMATION CONCERNING THIS LAND USE PERMIT
PLEASE CONTACT:

Lisa Spadoni
Planning and Development Services Department
747 Market Street, Room 345, Tacoma, WA 98402
253-591-5281 | Ispadoni@cityoftacoma.org




SUMMARY OF RECORD

The following attachments and exhibits constitute the administrative record:
Attachments:
A — Floor Plan

Exhibits”:
A — Applicant’s Justification for the Conditional Use Permit
B — Exterior Photos of Building
C — Public Comments
D — Electronic Recording of Public Meeting
E — Departmental Comments

EINDINGS

Proposal:

1. The applicant proposes using an existing building to operate a daytime drop-in center
and overnight shelter (hereinafter “Center”). The Center will serve youth ages 12-24
years during the day and 18-24 years of age overnight.

2. Daytime services will include education, employment, workforce training, and behavioral
health counseling. When appropriate, family reconciliation services may also be
provided.

3. The overnight shelter will be able to accommodate 50 young adults per night. Those
seeking overnight shelter may arrive at 6:15 p.m. Doors open at 6:30 p.m. Dinneris
served at the site. Doors are typically locked at 10:00 p.m. Persons staying overnight
typically must wake up at 5:30 a.m. and leave by 6:30 a.m. These procedures may be
adjusted based on community input.

4. Approximately 1,500-2,000 square feet of area fronting on South Tacoma Way will be
dedicated to retail uses. The applicant proposes these retail uses be a “social enterprise
partnership”. The partnership is intended to create opportunities for workforce
development and training for youth and young adults accessing services at the Center.

5. The Center will be accessed from the alley entrance. Access to the building from South
Tacoma Way will be reserved for the retail/social enterprise uses.

6. The program includes deployment of staff to the surrounding area to identify
congregating youth and to connect them with services.

Project Site:
7. The site is located at 5401 South Tacoma Way. It is on the southeast corner of South
Tacoma Way and South 54" Street.

8. The site is currently developed with a mixed-use building. The first floor of the main building
is vacant. Offices occupy the second floor. The property includes an existing print shop in a
separate space to the south of the main building.

9. South Tacoma Way, adjacent to the site, is designated a Core Pedestrian Street.

10. The site is located within the “NCX" Neighborhood Commercial Mixed-Use District and is
in the South Tacoma Business District boundaries. The intent of the "NCX" District is “to

t All Exhibits are contained in Planning and Development Services Department File No. LU16-0189. They are referenced
and incorporated herein as though fully set forth.
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provide areas primarily for immediate day-to-day convenience shopping and services at
a scale that is compatible and in scale with the surrounding neighborhood, including
local retail businesses, professional and business offices, and service establishments.
This district is intended to enhance, stabilize, and preserve the unique character and
scale of neighborhood centers and require, where appropriate, continuous retail
frontages largely uninterrupted by driveways and parking facilities with street amenities
and direct pedestrian access to the sidewalk and street. Residential uses are
encouraged as integrated components in all development.” As a mixed-use building,
that will provide retail on the street frontage and will provides services to the Tacoma
community, the proposal is consistent with the intent of the “NCX” District.

Surrounding Area:

11. The surrounding area is generally developed with commercial uses and is part of the South
Tacoma Business District. There is a mix of uses nearby, including a pizzeria, barber, bank,
library, Starbucks, market, pawnshop, printer, bars, and vacant storefronts.

12. There is bus transportation, Police, Fire, and various social services near the site.

Additional Information:

13. The applicant’s justification for the Conditional Use Permit is marked as Exhibit “A” to the
report and decision.

= The proposal meets the City’s strategic goals related to Health and Safety, Human
and Social Needs, and Education and Learning (Tacoma2025). Further, the
proposal meets the City’s Comprehensive Plan polices related to housing and
homelessness.

= The City historically lacks youth homeless services. Tacoma School District data
shows that over 1,600 youth are experiencing homelessness and of those youth,
202 are “unaccompanied” high school students.

= The proposed Center is close to public services, including transportation, police,
fire, education, and social services.

= The Center staff will actively patrol the area to identify locations where individuals
congregate and staff will connect those individuals to appropriate services.

=  Community Youth Services, the operator of the Center, has been established
since 1970 and currently manages 140 staff and 90 volunteers to serve more than
6,000 youth and families across 13 counties. They have received awards for their
operations.

14. Also contained in Exhibit “A” are a list of Frequently Asked Questions, including answers.

15. As required by the Tacoma Municipal Code, the applicant has conducted public meetings
prior to application of the Conditional Use Permit. The City’s Building Official and Fire
Inspector have inspected the building. The applicant has presented an Operation’s Plan
and has familiarized itself with the City’s Public Nuisance Code. Last, the applicant has
agreed to participate in the Multi-Family Crime-Free Housing Program and has provided
procedures for responding to neighborhood grievances.

Notification and Comments:

16. The application was determined to be complete on November 18, 2016. Written notice of
the application was mailed to owners of property within 400 feet of the site as indicated
by the Pierce County Assessor/Treasurer’s records, the neighborhood council, and
qualified neighborhood groups, allowing for at least 30 days of comment period, on
November 23, 2016. Public notice was posted on the site within seven days of the start
of the comment period. Also, a Public Meeting was held on December 8, 2016.

17. Written public comments are included in this record as Exhibit “C”". An electronic record
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of the Public Meeting is included in this record as Exhibit “D”. There is general support
for the use; however, many concerns have been expressed about the location. In
summary:
= There are many adult-centric uses, such as tattoo parlors, bars, and adult
bookstores, which make this an undesirable area to place at-risk youth and
young adults.
= The area experiences high crime rates, which make this an undesirable area to
place at-risk youth and young adults.
= The area is finally seeing some improvements and this use will jeopardize the
economic growth.
= The proposed Center will introduce a transient population that is not invested in
this community, resulting in possible reduction of property values and increased
crime.
= Other vulnerable populations are housed in the area, which may conflict with the
youth.
= The intent of the NCX District is to support services that provide day-to-day
convenience at a scale consistent with surrounding neighborhood.
= The location of the Center in the Business District will put the propose Local
Improvement District in jeopardy.
» Customer of retail establishments will not feel safe and may choose to do
business elsewhere, further damaging the economic viability of the district.
= The policy to have the young adults out of the building by 6:30 a.m. coincides
with drop-off of young children at nearby daycare.
= The policy to allow Level 1 sex offenders is contrary to the safety of the children
at the nearby daycare.
= The area has large open spaces which will be difficult to patrol and may attract
the homeless youth.
= The parking lot that the City proposes to purchase is used by multiple businesses
in the area. The loss of parking spaces will have negative impact on business.
= The scale of the facility is too large for the area.
= The use is better located in a general commercial area that has little or no retail.
= [f the use is approved, at least one Tacoma Police Officer should be dedicated to
patrolling around the facility.
= The City’s relocation of the Rescue Mission away from retail on Pacific Avenue is
evidence that shelters are not compatible with retail uses.
= A recent drug/alcohol program failed after being located in the area.
= The location of a shelter in Puyallup has resulted in increased used needles and
kids going through the garbage and making a mess.

18. There was one comment, in support, that was filed after the end of the comment period.

19. Local governmental agencies and utility providers have reviewed the requested permit.
Comments were received from the Tacoma Fire Department, Buildings Engineering, and
Environmental Services. Comments are marked as Exhibit “E” and are included as Advisory
Comments under “Decision”.

Applicable Policies and Codes:

20. The Comprehensive Plan, which sets forth policy regarding development in the City of
Tacoma, provides the following policy guidance relative to Housing (Chapter 5):

GOAL H-4.8 Prevent homelessness and reduce the time spent being homeless by ensuring
that a continuum of safe and affordable housing opportunities and related supportive services
are allowed and appropriately accommodated, including but not limited to transitional housing,
emergency shelters, and temporary shelters.
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21,

£2,

23

Policy H-5.5 Encourage the reuse of resource rich existing older commercial buildings in or
near designated centers into mixed use housing with retail and/or commercial uses at street-
level and housing above.

Policy H-5.7 Encourage site designs and relationships to adjacent developments that
reduces or prevents social isolation, especially for groups that often experience it, including
older adults, people with disabilities, communities of color, and immigrant communities.

The Public Facilities and Services Chapter of the Comprehensive Plan (Chapter 9)
includes the following policies:

Policy PFS-3.2 Consider land use compatibility, capital facility needs and financial costs
when siting essential public facilities.

Policy PFS-3.3 Essential public facilities shall be developed in a timely and orderly manner
and arranged efficiently so as not to adversely affect the safety, health, or welfare of the
citizens residing in the surrounding community.

Policy PFS-7.2 Incorporate the consideration of physical health and well-being into
decisions regarding the location, design, and operation of public facilities.

Policy PFS-7.3 Incorporate community values and goals in decisions on location, design, and
operation of facilities.

The Economic Development Chapter of the Comprehensive Plan (Chapter 8) includes the
following policy:

Policy EC6.10 Continue to support efforts of commercial districts to improve their physical
attributes by encouraging infill, adaptive reuse and other strategies, to create more walkable
places with historic character that enhance neighborhood livability.

TMC Section 13.06.640 Conditional Uses

A. Purpose. In many zones there are uses that may be compatible but because of their size,
operating characteristics, potential off-site impacts and/or other similar reasons warrant
special review on a case-by-case basis. The purpose of the conditional use permit review
process is to determine if such a use is appropriate at the proposed location and, if
appropriate, to identify any additional conditions of approval necessary to mitigate
potential adverse impacts and ensure compatibility between the conditional use and other
existing and allowed uses in the same zoning district and in the vicinity of the subject
property.

* % %

E. Special needs housing. A conditional use permit for a special needs housing facility shall
only be approved upon a finding that such facility is consistent with all of the following
criteria:
1. There is a demonstrated need for the use due to changing demographics, local
demand for services which exceeds existing facility capacity, gaps in the continuum of
service, or an increasing generation of need from within the community.
2. The proposed use is consistent with the goals and policies of the City of Tacoma
Comprehensive Plan, any adopted neighborhood or community plan, and the City of
Tacoma Consolidated Plan for Housing and Community Development.

3. The proposed location is or will be sufficiently served by public services which may be
necessary or desirable for the support and operation of the use. These may include, but
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shall not be limited to, availability of utilities, access, transportation systems, education,
police and fire facilities, and social and health services.
4. The use shall be located, planned, and developed such that it is not inconsistent with
the health, safety, convenience, or general welfare of persons residing in the facility or
residing or working in the surrounding community. The following shall be considered in
making a decision:
a. The impact of traffic generated by the proposed use on the surrounding area,
pedestrian circulation and public safety and the ability of the proponent to mitigate
any potential impacts.
b. The provision of adequate off-street parking, on-site circulation, and site access.
c. The adequacy of landscaping, screening, yard setbacks, open spaces, or other
development characteristics necessary to mitigate the impact of the use upon
neighboring properties, to include the following development criteria:
(1) All program activities must take place within the facility or in an appropriately
designed private yard space.
(2) Adequate outdoor/recreation space must be provided for resident use.
d. Compatibility of the proposed structure and improvements with surrounding
properties, including the size, height, location, setback, and arrangements of all
proposed buildings, facilities, and signage, especially as they relate to less
intensive, residential land uses.
e. The generation of noise, noxious, or offensive emissions, light, glare, traffic, or
other nuisances which may be injurious or to the detriment of a significant portion of
the community.
f. Demonstration of the owner’s capacity to own, operate, and manage the proposed
facility, to include the following:
(1) Provision of an operation plan which will provide for sufficient staffing,
training, and program design to meet the program’s mission and goals.
(2) Provision of a maintenance plan which will provide for the exterior of the
building and site to be maintained at a level that will not detract from the
character of the surrounding area, including adequate provision for litter control
and solid waste disposal.
(3) Demonstration of knowledge of the City’s Public Nuisance Code, TMC 8.30,
and plans to educate the facility staff in the provisions of the nuisance code.
(4) Participation in the City’s Multi-Family Crime-Free Housing program by both
the property owner and by on-site staff.
(5) Provision of a point of contact for the facility to both the Neighborhood
Council and the City.
(6) Written procedures for addressing grievances from the neighborhood, City,
and facility residents.

* % %

CONCLUSIONS%

1. The applicant has demonstrated a need for the Drop-in Center/Shelter within the

2 Conclusions are based upon the applicable criteria and standards set forth in the Tacoma Municipal Code (TMC), the policies of the
Comprehensive Plan, and the Attachments and Exhibits listed herein. Any conclusion of law hereinafter stated which may be deemed
a finding of fact herein is hereby adopted as such
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community.

2. The proposal is consistent with goals and policies of the City of Tacoma
Comprehensive Plan and the City's Strategic Plan and Visions (Tacoma2025).

3. The site is adequately served by public services.

4. The community has expressed many concerns related to the compatibility of the Center
with the existing neighborhood. Concern has been expressed that existing
development is incompatible with the Center; it has been asserted that the many adult-
centric uses, such as bars and tattoo parlors are not a good environment for young
adults. The most vocal concern is that the Center will jeopardize revitalization efforts in
this Business District, which is currently experiencing high crime rates and vacancies.
However, the record reflects that Community Youth Services (CYS) has successfully
operated a similar facility as well as other youth services. Further, the record is clear
that homelessness is currently a problem and even exists to some degree in this area.
This facility will provide a structured environment to deal with the youth homeless
population. Except for general concern for what might happen, there is nothing in the
record that leads to a conclusion that the use will be incompatible with the health,
safety, convenience, or general welfare of persons residing in the facility or residing or
working in the surrounding community. Provided the use is conditioned appropriately,
concerns can be addressed in a timely manner and the building can contribute to the
vitality of the South Tacoma Business District.

DECISION

Based upon the above findings and conclusions, the request for a Conditional Use Permit is
Approved, subject to the following conditions:

Conditions:

1. City of Tacoma representatives, as property owner, and the operator of the facility, shall
meet with the Business District at least four times a year. The purpose is to communicate
concerns and to facilitate resolution of concerns.

2. That portion of the building on the first floor level facing South Tacoma Way shall
be dedicated to retail and/or social enterprise use(s).

Advisory Notes:

The below notes are meant to provide additional information to the applicant relative to the
specific development proposal. These notes are not conditions of the permit nor do they
constitute a complete review of the project as the applicant is working with the City reviewers on
the associated Work Order and Site Development permits that will reflect the final design of the
off-street requirements for the development.

A. LAND USE:

1. Upon issuance of a conditional use permit for a special needs housing facility, the applicant
shall sign and record with the Pierce County Auditor a notarized concomitant agreement.
Such agreement shall be in a form specified by Planning and Development Services and
subject to the approval of the City Attorney, and shall include as a minimum: (a) the legal
description of the property which has been permitted for the special needs housing facility,
and (b) the conditions of the permit and applicable standards and limitations. The property
owner shall submit proof that the concomitant agreement has been recorded prior to
issuance of a certificate of occupancy by Planning and Development Services. The
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concomitant agreement shall run with the land as long as the facility is maintained on the
property. The property owner may, at any time, apply to Planning and Development Services
for termination of the concomitant agreement. Such termination shall be granted upon proof
that the facility no longer exists on the property.

B. SITE DEVELOPMENT

1. The proposal shall comply with all applicable requirements contained in the City of Tacoma
Stormwater Management Manual, Side Sewer and Sanitary Sewer Availability Manual,
Tacoma Municipal Code 12.08, Tacoma Municipal Code 2.19, Tacoma Municipal Code
10.14, Tacoma Municipal Code 10.22, and the Right-of-Way Design Manual in effect at the
time of vesting land use actions, building, or construction permitting.

2. Any utility construction, relocation, or adjustment costs shall be borne by the applicant.
3. The applicant is advised that off-site improvements typical and customary for this type of

project may be required at time of building permit.
C. TACOMA FIRE

1. The applicant is advised that building permits for the change in use must be obtained prior
to occupancy. Fire and life safety improvements such as fire sprinklers and fire alarms will
be required.

D. BUILDING ENGINEERING

1. Change of Occupancy and Valuation of Modifications may trigger building improvements for
seismic alterations and improvements and off-site improvements per TMC 2.19.

ORDERED this __5" day of _January, 2017, \)“Qh \L‘[

Peter
Director, Plannlng an velopment
Services Department

FULL DECISION TRANSMITTED by first class mail and electronic mail to:
Nadia Chandler Hardy, City of Tacoma, Neighborhood and Community Services, 747 Market
Street, Room 737, Tacoma, WA 98402

Genesis Gavino, genesis.gavino@cityoftacoma.org

Jim Rich, jim@securityrus.com

Jeremy Yielding, jyielding@comcast.net

Paul Larson, lapaulie@hotmail.com

Jason Mills, JMills@ci.tacoma.wa.us

Angie Mingus, events@jonzcatering.com

Christina Harmon, pabcollision@comcast.net

Dan Wiggins, dvwiggins@comcast.net

Lisa Sprague, l.sprague@comcast.net

Justin Carle, jay carle@yahoo.com

Jim Dolge, autospecialty@hotmail.com

Michaele and Lonny Arneson, info@dandeco.com

LU16-0270
Youth Drop-in Center/Shelter
Page 8



Mike Brown, mbrown8582@aol.com

Phillip Harmon, misterp@comcast.net
Robert Bearden, rbearden@comcast.net
Sam Halhuli, themuletavern@gmail.com
Scott Dilley, scottdilley04@gmail.com

Larry Childers, service@nwimpressions.com
Larry Henning, Larry@belizemail.net

Gary Gilchrist, gary@gilchristauto.com

John Gilchrist, john@gilchristauto.com

Dr. Stephen Tweit and Marilyne Tweit, nmtweit@yahoo.com
Mitch Tramm, mtramm@gilchrestauto.com

Robert Bessey, shington@outlook.com

Rose Mednick, rose@image360tacomacentral.com
Stephanie Gilchrist, steph@gilchristauto.com

Stephen Smith, smittystrucklist@yahoo.com

Steve Hunt, waénoi@att.net

Ted and Sandy Wilkinson, randys1921@aol.com

Jean Pierre Garcia, egomanium@gmail.com

Brenda Valentine South Tacoma Business District Association, PO Box 9445, Tacoma, WA

98490
David Block, Block Enterprises, 5235 S Washington Street, Tacoma, WA 98409

Pennie Smith, South Tacoma Neighborhood Council, PO Box 112196, Tacoma, WA 98411
Kim and Ted Turner, 5420 South Tacoma Way, Tacoma, WA 98409

Karen Rich, 5424 South Tacoma Way, Tacoma, WA 98409

Venus Dergan, 4714 American Lake Blvd, Tacoma, WA 98409

Beverly Bowen Bennett, 4329 S Alder St, Tacoma, WA 98409

E.Reyes, 7037 S Montgomery St., Tacoma, WA 98409

Bruce Petersen, 4734 South Tacoma Way, Tacoma, WA 98409

Pierce County Assessor-Treasurer, 2401 South 35" Street, Room 142, Tacoma, WA 98409, Attn:
Darci Brandvold

SUMMARY OF DECISION TRANSMITTED by first class and e-mail to the following:
All property owners within 400 feet of the subject site:
South Tacoma Neighborhood Council

Neighborhood Planning Team Members: Elliott Barnett, Shari Hart, Carol Wolfe, Brian
Boudet, lan Munce

City Plan Reviewers: David Johnson, Chris Seaman, Frank Marescalco

PURSUANT TO RCW 36.70B.130, YOU ARE HEREBY NOTIFIED THAT AFFECTED
PROPERTY OWNER(S) RECEIVING THIS NOTICE OF DECISION MAY REQUEST A
CHANGE IN VALUATION FOR PROPERTY TAX PURPOSES CONSISTENT WITH PIERCE
COUNTY'S PROCEDURE FOR ADMINISTRATIVE APPEAL. TO REQUEST A CHANGE IN
VALUE FOR PROPERTY TAX PURPOSES YOU MUST FILE WITH THE PIERCE COUNTY
BOARD OF EQUALIZATION ON OR BEFORE JULY 1ST OF THE ASSESSMENT YEAR OR
WITHIN 30 DAYS OF THE DATE OF NOTICE OF VALUE FROM THE ASSESSOR-
TREASURER'S OFFICE. TO CONTACT THE BOARD CALL 253-798-7415 OR
WWW.CO.PIERCE.WA.US/BOE

LU16-0270
Youth Drop-in Center/Shelter
Page 9



APPEAL PROCEDURES

Any request for RECONSIDERATION and/or any APPEALS must be submitted in the
applicable manner as outlined below on or before January 19, 2017.

RECONSIDERATION:

Any person having standing under the ordinance governing this application and feeling that the
decision of the Director is based on errors of procedure or fact may make a written request for
review by the Director within fourteen (14) days of the issuance of the written order. This
request shall set forth the alleged errors, and the Director may, after further review, take such
further actions as deemed proper, and may render a revised decision. A request for
RECONSIDERATION of the Director’s decision in this matter must be filed in writing to the staff
contact listed on the first page of this document.

APPEAL TO HEARING EXAMINER:

Any decision of the Director may be appealed by any aggrieved person or entity as defined in
Section 13.05.050 of the Tacoma Municipal Code, within fourteen (14) days of the issuance of
this decision, or within seven (7) days of the date of issuance of the Director's decision on a
reconsideration, to appeal the decision to the Hearing Examiner.

An appeal to the Hearing Examiner is initiated by filing a Notice of Appeal accompanied by the
required filing fee of $325.90. Filing of the appeal shall not be complete until both the Notice of
Appeal and required filing fee has been received. THE FEE SHALL BE REFUNDED TO THE
APPELLANT SHOULD THE APPELLANT PREVAIL. (Pursuant to Section 2.09.020 of the
Tacoma Municipal Code, fees for appeals shall be waived for qualifying senior citizens and
persons who are permanently handicapped who are eligible for tax exemption because of
financial status.)

The Notice of Appeal must be submitted in writing to the Hearing Examiner's Office, Seventh
Floor, Tacoma Municipal Building, and shall contain the following:

(1) A brief statement showing how the appellant is aggrieved or adversely affected.

(2) A statement of the grounds for the appeal, explaining why the appellant believes the
administrative decision is wrong.

(3) The requested relief, such as reversal or modification of the decision.

(4) The signature, mailing address and telephone number of the appellant and any
representative of the appellant.
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