
C I T Y   O F   T A C O M A
Planning & Development Services Department

747 Market St, Rm 345  |  Tacoma, WA 98402

NOTICE OF 

DECISION

Date of Decision: 02/02/2018

Appeal Period Ends: 02/16/2018

Decision Final: 02/19/2018

Decision: Approved, subject to conditions

Applicant:  Tiegan Tidball

747 Market Street

TacomaWA98402

Location: 4818 East Portland Avenue

Parcel: 0320221001

Application No.: LU17-0242

Proposal: A temporary use permit (TUP) to allow a Family 

Overnight Shelter to return to the basement of the Bethlehem Baptist 

Church.  A previous TUP was issued for this site in 2016.  

Reconsideration: Any person having standing may request 

reconsideration of the Director's decision, based upon errors of 

procedure or fact, but submitting a request in writing to Planning and 

Development Services at the address below.

Appeal to Hearing Examiner: Any aggrieved person or entity may 

appeal to the Hearing Examiner by filing a written Notice of Appeal and 

submitting the filing fee of $332.46 to the Hearing Examiner (747 Market 

St., Rm 720) which contains the following:

• A brief statement showing how the appellant is aggrieved or adversely 

affected.

• A statement of the grounds for the appeal, explaining why the appellant 

believes the administrative decision is wrong.

• The requested relief, such as reversal or modification of the decision.

• The signature, mailing address and telephone number of the appellant 

and any representative of the appellant.

The fee shall be refunded to the appellant should the appellant prevail.

Staff Contact: Shanta Frantz, Senior Planner, 747 Market St, Room 345, (253) 591-5388, sfrantz@cityoftacoma.org

Environmental Review: Per SEPA, WAC 197-11-800 and TMC Chapter 13.12, the Environmental Official has reviewed this project and 

determined the project is exempt from SEPA provisions.

  

For further information regarding the proposal, log on to the website at 

tacomapermits.org and select "Public Notices". The case file may be 

viewed in Planning and Development Services, 747 Market Street, Rm 345.

To request this information in an alternative format, please contact Planning and Development Services by phone

at (voice) 253-591-5030. TTY or STS users please dial 711 to connect to Washington Relay Services
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SUBJECT: Temporary Family Overnight Shelter 
 File Number:            LU17-0242 
     Site Address:              4818 East Portland Avenue 
 Parcel Number:           0320221001 
 
 
Dear Ms. Tidball: 
 
I am in receipt of your request for a Family Overnight Shelter in the basement of the Bethlehem 
Baptist Church pursuant to the Temporary Shelters Code under Tacoma Municipal Code (TMC) 
13.06.635.B.4. from February 2018 – October 2018.  In regards to your request, I find the 
following: 
 
Background 
In 2010, the Washington State Legislature passed RCW 36.01.290 which granted broad 
authority to religious organizations to host temporary encampments for homeless persons on 
property owned or controlled by such organizations.  In April 2014, the City of Tacoma 
developed regulatory controls for Temporary Homeless Camps under TMC 13.06.635.B.4. to 
protect general public health and safety as well as the safety of camp residents.  The code has 
since been updated and is now referenced as “Temporary Shelters”.   
 
Copies of RCW 36.01.290 and TMC 13.06.635.B.4 are contained within Exhibit “A” of this 
letter.1 
 
Applicable TMC Sections 

 

TMC 13.05.020, Table H  Notice, Comment and Expiration for Land Use Permits 

Permit Type Preapplication 
Meeting 

Notice: 
Distance 

Notice: 
Newspaper 

Notice: 
Post 
Site 

Comment 
Period 

 
Decision 

Hearing 
Required 

City 
Council 

Expiration 
of Permit 

Temporary 
Shelters Permit 

Required 400 feet Yes Yes 14 days Director No No 1 year 

 

                                                           
1 Exhibit “A” is contained in Planning and Development Services Department File No. LU17-0242.  It is referenced and incorporated 
herein as though fully set forth. 

Tiegan Tidball, Management Analyst II 
Neighborhood & Community Services 
City of Tacoma 
747 Market Street, Room 836 
Tacoma, WA  98402 
 
 

http://www.cityoftacoma.org/
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TMC 13.06.635.B.4. states the following: 

a. Purpose. In recognition of the need for temporary housing for homeless persons, it is the 
purpose of this section to allow sponsoring religious organizations to use property owned or 
controlled by them for temporary shelters, while preventing harmful effects associated with 
such uses, including the use of open flames, the possibility of impediments to emergency 
services, the possibility of environmental degradation, the use of improper sanitary facilities, 
and the possibility of any other factors that would be considered a nuisance under 
applicable laws. 

b. Application. In order to allow sponsoring religious organizations to establish a temporary 
shelter on qualifying property, a permit must be obtained from Planning and Development 
Services in accordance with TMC 13.05, Land Use Permit Procedures, and the following: 
(1)The Director of Planning and Development Services is authorized to issue permits for 
temporary shelters only upon demonstration that all public health and safety considerations 
have been adequately addressed, and may administratively adjust standards upon providing 
findings and conclusions that justify the requirements. A permit allowing a temporary shelter 
site may be terminated if the City determines the site is unfit for human habitation based on 
sanitary conditions or health related concerns. 

 
Review of the applicable provisions of TMC 13.06.635.B.4. will be provided in the Findings of 
Fact and Conclusion sections. 
 

FINDINGS OF FACT 

1. This is a request for a Family Overnight Shelter in the basement of the Bethlehem Baptist 
Church (church) pursuant to the Temporary Shelter Code under Tacoma Municipal Code 
(TMC) 13.06.635.B.4. from February – October 2018.  The start exact date will depend on 
the final date of this decision.   

2. This Family Overnight Shelter (shelter) will be a coordinated effort between the City of 
Tacoma, The Salvation Army and the Bethlehem Baptist Church.   

3. The shelter will serve Tacoman families with children that are experiencing homelessness. 
The Site Plan, Floor Plans, Cover Memo and Operations Plan are included as Attachment 
“A”.   

4. A similar overnight family shelter was permitted at this site in coordination with the church, 
the City, and the Tacoma Rescue Mission from late 2016 to early 2017.  No public 
comments were submitted for the 2016 application, no complaints were filed by neighbors, 
nor were there any violations found by the City for this shelter. 

5. The 6-month waiting period under TMC 13.06.635.B.4.c.(5) to allow a shelter to return to the 
site has expired.     

6. On January 16, 2018, public notice to all taxpayers/owners located within 400 feet of the site 
was mailed out and a legal notice was published in the Tacoma Daily Index.  A property 
information sign was posted in front of the chuch within one week of the public notice 
mailing.  No comments were received in response to the public notice.   

7. The church is located on an irregular shaped lot that is 5.81 acres in size and located one 
parcel southwest of the corner of East 48th Street and East Portland Avenue.   

8. The site is located within the “R-2” and “R-3” Single-Family and Two-Family Dwelling 
Districts.  The church use for the site was first approved under a 1984 Special Use Permit.  

9. Temporary Shelters are allowed within the “R-2”/”R-3” Districts with a temporary use permit 
on sites hosted or controlled by a religious organization under RCW 36.01.290 and TMC 
13.06.635.B.4. 
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10. The church is about 20,000 sq ft in size.  The basement gym, kitchen and designated 
bathrooms located at the northwest side of the church will be used for the shelter.  The 
basement area is 7,500 sq ft in size.  

11. Primary access to the site is from East Portland Avenue with secondary access from East 
48th Street.  The main parking lot is off East Portland Avenue with smaller parking areas off 
East 48th Street.  There are about 186 on-site parking spaces.  

12. The No. 41 and 54 bus lines run along East Portland Avenue, with the closest stops at the 
corner of East 48th Street and East Portland Avenue, within 250 feet of the church.  

13. In accordance with TMC 13.06.635.B.4.c.(6), this shelter will be the only temporary shelter 
within the Police Sector 4 area of the City.  

14. The Salvation Army will interview prospective guests and verify homeless status.   

15. There will be up to 40 beds with a shelter supervisors, case managers and coordinators on-
site, managing the shelter each night.  A Shelter Specialist will provide security each night 
the shelter is open.  

16. The shelter will open at 6pm.  Staff will set up, serve dinner and care for the families until 
7am, at which time they will leave the shelter for the day.  All meals will be prepared by The 
Salvation Army. 

17. On-duty staff will maintain the facility after meals and when preparing to close the shelter.  
The church’s janitorial company will continue to provide on-going cleaning services.   

18. As noted earlier, the shelter will be contained entirely within the church.  Guests will be 
limited to inside the church and within a designated smoking area.  Loitering will be 
prohibited within a one-block radius of the church.   

19.  Emergency evacauation and other building code life, health and safety requirements for the 
shelter have been approved and extended to cover this new TUP by the City’s Fire and 
Building Engineering staff under building permit number BLDCA16-0293.  A copy of the 
Building Code Summary is included as Attachment B. 

20. The time limit for a temporary shelter under TMC Section 13.06.635.B.4.c.(4) and (5) is 185 
consecutive days, with a one-time extension of 40 days or longer may be granted by the 
Director in the case of inclement weather and if unforeseen problems arise regarding shelter 
relocation.   

 

CONCLUSIONS 

Since this is an indoor family shelter, certain provisions such as the minimum age of 18 years 
old (i.e., no children), management of tents, and temporary sanitation measures (e.g., portable 
toilets) under TMC 13.06.635.B.4. should not be applied to this application.  Under TMC 
13.06.635.B.4.b.(1), the Director may administratively adjust standards upon providing findings 
and conclusions that justify the requirements.   

I therefore conclude the following: 

1. You have demonstrated that all public health and safety considerations have been 
adequately addressed.  See Findings of Facts 3, 4, 6, and 14-19.  

2. An alteration to the maximum duration for the indoor, overnight shelter is warrented given 
that no public comments expressing concerns about the proposal were received for this 
current application or for the 2016 permit at this site, there were no complaints by neighbors 
- nor were any violations found by City staff for the 2016-2017 temporary shelter, that there 
is adequate parking for shelter staff and families that may drive to the site, and that you 
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RECONSIDERATION and APPEAL PROCEDURES 
 

 
Any request for RECONSIDERATION and/or any APPEALS must be submitted in the 
applicable manner as outlined below on or before February 16, 2018.   
 
RECONSIDERATION: 
Any person having standing under the ordinance governing this application and feeling that the 
decision of the Director is based on errors of procedure or fact may make a written request for 
review by the Director within fourteen (14) days of the issuance of the written order.  This 
request shall set forth the alleged errors, and the Director may, after further review, take such 
further actions as deemed proper, and may render a revised decision.  A request for 
RECONSIDERATION of the Director’s decision in this matter must be filed in writing to the staff 
contact listed on the first page of this document. 
 
APPEAL TO HEARING EXAMINER: 
Any decision of the Director may be appealed by any aggrieved person or entity as defined in 
Section 13.05.050 of the Tacoma Municipal Code, within fourteen (14) days of the issuance of 
this decision, or within seven (7) days of the date of issuance of the Director's decision on a 
reconsideration, to appeal the decision to the Hearing Examiner. 
 
An appeal to the Hearing Examiner is initiated by filing a Notice of Appeal accompanied by the 
required filing fee of $332.46.  Filing of the appeal shall not be complete until both the Notice of 
Appeal and required filing fee has been received.  THE FEE SHALL BE REFUNDED TO THE 
APPELLANT SHOULD THE APPELLANT PREVAIL.  (Pursuant to Section 2.09.020 of the 
Tacoma Municipal Code, fees for appeals shall be waived for qualifying senior citizens and 
persons who are permanently handicapped who are eligible for tax exemption because of 
financial status.)   
 
The Notice of Appeal must be submitted in writing to the Hearing Examiner's Office, Seventh 
Floor, Tacoma Municipal Building, and shall contain the following: 

(1) A brief statement showing how the appellant is aggrieved or adversely affected. 
(2) A statement of the grounds for the appeal, explaining why the appellant believes the 

administrative decision is wrong. 
(3) The requested relief, such as reversal or modification of the decision. 
(4) The signature, mailing address and telephone number of the appellant and any 

representative of the appellant. 
 
 
































































